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Create Goods Receipt



Agenda

➢ Explain the steps to create a Goods Receipt



Important: Points to be considered for creating goods receipt

➢ Goods Receipt can be created by logging in to Ariba Guided Buying

➢ This QRG explains on how to create goods receipt



Create Goods Receipt

Click on the ‘Receiving’ tile
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Create Goods Receipt (Continued)

Click on the tile ‘View Your POs 

to Receive’
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Create Goods Receipt (Continued)

Enter the quantity to receive
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Click ‘Submit’ button to 

submit the receipt
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Create Goods Receipt (Continued)

Click ‘OK’ button to complete
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