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Create Goods Receipt



» Explain the steps to create a Goods Receipt
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» Goods Receipt can be created by logging in to Ariba Guided Buying

» This QRG explains on how to create goods receipt

@

-

INIVERSITY



Your favorites Your requests

Purchase Orders

Your approvals

Sourcing & Procurement
Contracts

0O

Receiving

-\ N\

Invoice & Payment

N

‘ Find goods and services

Requested 0 days ago

PR902 Received

Copy of Copy of Copy of test01

$21,984.00 USD
Requested 4 days ago

See all >

Click on the ‘Receiving’ tile




«'Dl‘exel Ariba Buying Find goods and services

<{ Receiving
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Receiving

Click on the tile View Your POs
to Receive’

View Your POs to
Receive

E' Website
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“Drexel . Find goods and services

<{ Your requests

Recent requests Requisitions Purchase orders To receive Request for quotes Invoices Custom forms

Filter by Your items v H Last 3 months H Order Id ~ ‘ ‘ Find an order Q

If you're receiving an item, enter the quantity or amount you're receiving in the Accepted field. Then click Submit to confirm receipt. If you're receiving a service, click Receive. You can
find any order, including orders you've fully received, by entering the order number in the Find an order search field.

U0320863 Supplier: Telrose Corporati Material
Enter the quantity to receive Recpive All @
Enter a description for this item. No. Quantity Prev. Accepted Accepted

Enter a description for this item. 1 16 0 0.00000

Click ‘Submit’ button to
submit the receipt

Submit

A

UNIVERSITY



Ariba Buying

< Your requests

Custom forms

To receive Request for quotes Invoices

Q

Purchase orders

Requisitions

Recent requests

Filter by Your items H Last 3 months H Order Id ~ ‘ ‘ Find an order

X

a service, click Receive. You can

Confirmed receipt submission for U0320863

If you're receiving an item, enter the quantity
find any order, including orders you've fully
You've successfully received the selected items.

Click ‘OK’ button to complete

u0320863 Supplig
Receive All (i)

OK ccepted Accepted

Enter a
Enter a QESEAPOOMTOT IS eI O

5.00000

Submit
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